Vacation Information Form
Diocese of Saskatchewan
Name: ____________________________________________________

Parish:  ___________________________________________________

Dates of Vacation  ___________________________________________

Contact information while on Holiday: ______________________________________________

______________________________________________________________________________

______________________________________________________________________________

Cleric providing emergency coverage: ______________________________________________

Emergency contact person in each Congregation:

Name:





Telephone Number


Congregation

__________________________________
_________________________
___________

__________________________________
_________________________
___________

__________________________________
_________________________
___________

__________________________________
_________________________
___________

__________________________________
_________________________
___________

Cleric_____________________________
Warden__________________________________
To be submitted to the Regional Dean, and forwarded to the Synod Office no later than 30 March and resubmitted when there is any change of plans or of actual vacation. 
1.1  Vacation Leave

Maximum leave as follows:  All Clergy other than Contracted Clergy  five weeks per year

Maximum of 28 days may be taken in any one block.

-Number of Sundays taken in a vacation year cannot exceed the number of full weeks of vacation entitlement for the year (e.g. four Sundays for a four week plus three day vacation entitlement, five Sundays for a five week vacation entitlement)

-Maximum  of four of weeks during the period May 1st  through September 15th. 

-Clergy are expected to be in their parishes for all major festivals of the church.

-Vacations must be arranged in consultation with the wardens and the Regional Dean and vacation used must be reported at the end of the month in which the employee returns from vacation.

